
 

 

Solano County eRoster Version 1.1 
 
 

A.  Functions - This system performs the following functions. 
 

• Check whether a Voter is registered in your precinct.   

• Find a Voter’s precinct and display a map of its location. 

• Print voting history. 

• Create map and direction to a precinct location. 

• Display election information. 

• Reconcile ballots issued, scanned ballots, spoiled ballots, and number of voters who voted. 

• Generate Election Report (Roster and Index) at the end of election. 
 



 

B. Using the system. 

 

• Check whether a Voter is registered in your precinct. 

 

• Select the This Precinct Only button (the box will turn red). 

• Type in the Last Name, First Name, Address Number, Street Name, or any combination of 
the four. (Note: the more information you enter, the less number of Voter records are 
displayed.) 

• Click Start Search to search the database and display the Voter information. 
 

 
 
 

• Click the record to display more information (optional) 

 



 

• Click Sign  

• Let Voter sign on the signature pad 

 
 

• Click Process 

• Click Save 

 
 



For VOTE BY MAIL VOTER who wants to vote in the precinct. 

 

•  If the Voter surrenders the VBM ballot, click the Surrendered button in the VOTE BY MAIL box.  

Let the Voter Sign then click the Save button.  This Voter will be given a regular PRECINCT ballot. 

• If the Voter  DOES NOT surrender the VBM ballot,  click the Provisional button in the VOTE BY 

MAIL box.  DO NOT let the Voter sign, just the Save button.  This Voter will be given a 

PROVISIONAL ballot   

  

 



 

•  Find a Voter’s precinct and display a map of its location. 

 

• Select the All Precincts button (the box will turn red). 

• Type in the Last Name, First Name, Address Number, Street Name, or any combination of 
the four. (Note: the more information you enter, the less number of Voter records are 
displayed.) 

• Click Start Search to search the database and display the Voter information. 
 
 

 
 

• Display precinct map by clicking the Link (last column) of the Voter record. 

• When finished, re-select the This Precinct Only button 
 

 
 
 

 



 

• Print Voting History 

 

• Click Voting History 

 
 

• The following screen will be displayed. 

• The time will default to the closest hour before the current hour, e.g. 1:00 PM in the example below will 

all voters who voted before 2:00 PM. 

• If you want to specify another time, click the drop-down and select the hour that you want 

 
 

. 

 
• Click print to print a copy of the report. 

 



•  Create map and direction to a precinct location 

 

• Click Maps & Directions 

• If asked, enter the login name and password (this should have been provided to you during the training 

sessions). 

 
 

 
 

• The following screen will display. 

• Search the precinct by entering the precinct number, precinct name or precinct address from the drop-

down menus. 

• Click the Go button to generate the precinct location map.  Note that the address will automatically 

display in the TO box just below the Open Map button. 

 
 



• To get directions from one precinct to the displayed precinct, select the precinct number from the drop-

down button then click Go. 

 
 



 

•  Display election Information 

 

• Click Election Information 

 
 

 

• Click on the information that you want to display 



 

• Reconcile ballots issued, scanned ballots, spoiled ballots, and number of voters 
who voted 

 

• Click Reconciliation button. 

 
 

• Enter information in the un-shaded upper boxes. 

• Click the Calculate button. 

• Calculated results displayed in the shaded lower boxes. 

 
 
 



• Generate Final Election Report 

 

• Click Roster & Index button. 

 
 

 

• Enter information in the un-shaded boxes. 

• Click the Calculate button. 

• Calculated results are displayed in the shaded lower box 

 



 

• Click Calculate and the results will be posted on the shaded boxes in the BALLOT STATEMENT box 

 
 

 


