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	GENERAL INFORMATION AND GUIDELINES


1.1 Overview
The Superior Court of California, County of Solano, and the Solano County Probation Department Collections Unit receives Battered Women Shelter Fees collected pursuant to California Penal Code Section 1203.097(a)(11)(A).  These “Battered Women’s Shelter Fees” (BWSF’s) are deposited in a segregated account to be distributed through a competitive process to one or more qualified local domestic violence shelters.   

Welfare and Institutions Code Section 18305 (a) directs that certain BWSF’s collected shall be disbursed to approved domestic violence shelter-based programs on a yearly or more frequent basis, and that the funds shall be disbursed using a request for qualification (RFQ) process.

The State Domestic Violence Centers Act, was adopted by the California Legislature, and is codified at California Welfare & Institutions Code §§18290-18309.5, to reduce the incidents of domestic violence along with reducing the trauma experienced by the victims.  Under the Act, counties may establish domestic violence shelter-based programs or fund domestic violence shelter-based programs that meet the criteria set forth in the Act.  As Solano County’s administering agency for these BWSF funds, the Office of Family Violence Prevention will distribute up to $12,000, to one or more selected applicants who meet the mandatory criteria established in Welfare & Institutions Code §§18290-18309.5 and provide all of the services set forth in Welfare & Institutions Code section 18294 as part of a shelter-based program or applicants who are currently working to establish a  shelter-based program that will meet the criteria and provide all of the services.  The County intends to distribute BWSF funds collected between July 1st 2009 and June 30, 2010 in four distributions, with the first distribution on or about October 31, 2009.  Subsequent distributions will occur on a quarterly basis on or about 30 days following end of quarter, upon satisfactory evidence that the successful applicant continues to provide the services required by the Act.  
(Refer to Distribution Schedule in Proposed Funding Agreement).  
1.2 Schedule of Events 
The following Schedule of Events reflects important dates for the selection process; however, the County reserves the right, at its sole discretion, to adjust this schedule as it deems necessary.  Notification of any adjustment to the Schedule of Events will be posted on the County’s website (see link below).  Applicants are responsible to view the website continually for any revisions. 
http://www.solanocounty.com/depts/genserv/purchasing/bids_rfps.asp
	EVENT
	DATE
	TIME (PST)

	1 
	County Issues Application Packet
	May 12, 2009
	

	2 
	Deadline for Applicants with a Disability to Make Accommodation Requests 
	May 14, 2009
	12:00 PM

	3 
	Non-Mandatory Applicant Conference
	May 15, 2009
	10:00 AM

	4 
	Deadline for Submitting Written Comments
	May 18, 2009
	4:00 PM

	5 
	County Issues Responses to Written Comments
	May 20, 2009
	5:00 PM

	6 
	Deadline for Submitting an Application and 
County Opens Applications
	June 1, 2009
	2:00 PM

	7 
	County Completes Evaluations
	June. 12, 2009
	

	8 
	County Sends a Written Evaluation Notice to Applicants
	June. 15, 2009
	2:00 PM

	9 
	Funding Agreement Signed by Successful Applicant and Returned to County
	July 15, 2009
	12:00 PM

	10 
	Anticipated Initial Funding Disbursement Date
	October 31, 2009
	


1.3 Eligible Applicants
Existing or proposed Solano County domestic violence shelter organizations that currently do, or will, provide all services outlined in California Welfare & Institutions Code §§18294, and currently do or will meet the mandatory criteria established in Welfare & Institutions Code §§18290-18309.5.

1.4 Communications Regarding the Application Packet

Upon release of this Application Packet, all applicant communications concerning this Application Packet should be in writing (preferably e-mail) and must include the application number SOLANO-BWSF’s-5500.DVA.05 and be directed to the Funding Coordinator.  Any oral communications shall be considered unofficial and nonbinding on the County.  In accordance with Section 1.6 of this Application Packet, applicants may request clarification or information, in person, at the applicant conference.  The County will respond in writing to written communications received by posting the response on the County’s website.  Such response will constitute an amendment to the Application Packet.
1.5 Assistance to Applicants with a Disability

Applicants with a disability may receive reasonable accommodations regarding the means of communicating the Application Packet and participating in the funding process.  Applicants with a disability should contact the Funding Coordinator to request reasonable accommodation no later than the deadline for accommodation requests detailed in Section 1.2 Schedule of Events.
1.6 Applicant Conference

A non-mandatory applicant conference is scheduled at the time and date detailed in Section 1.2 Schedule of Events and shall be held at the Solano County Probation Department Office, 475 Union Avenue, Fairfield, CA.  The purpose of the applicant conference is to discuss the funding goals and process and to answer questions concerning the Application Packet.  Preferably, specific comments should be submitted in writing before the applicant conference so that the County may prepare responses before the conference.  Additional comments, both oral and written, will be entertained at the conference; however, any oral response may be nonbinding on the County.  To ensure a written response, Applicants are encouraged to re-submit their oral comments in writing.  Each applicant may send a maximum of 2 representatives.  With advance notice teleconferencing may be available.
1.7 Application Submittal and Withdrawal

Original applications, plus three copies of each original, must be submitted to the Funding Coordinator by the date and time identified as the Deadline for Submitting an Application in the Schedule of Events.  An application is deemed submitted when received.  The County will not pay any costs associated with the preparation, submittal, or presentation of any application.  To withdraw an application, the applicant must submit a written request, signed by an authorized representative, to the Funding Coordinator.  After withdrawing a previously submitted application, the applicant may submit another application at any time up to the deadline for submitting applications.  Applications submitted after the deadline will not be considered – no exceptions.
1.8 Application Revisions, Alterations, Errors and Incorrect Information

The County will not accept any revisions or alterations to applications after the deadline for application submittal unless revisions or alterations are formally requested, in writing, by the County.  Applicants are solely responsible for all errors or omissions contained in their applications.  If the County determines that an applicant has provided incorrect information which the applicant knew or should have known was materially incorrect, that application will be determined non-responsive and the application will be rejected.
1.9 Application Amendment, Cancellation and Right of Rejection

The County reserves the unilateral right to amend this Application Packet in writing at any time by posting the amendment on the County’s website.  Applicants are responsible to view the website continually for any amendments to the Application Packet (see link below).  Applicants shall respond to the final written Application Packet and any exhibits, attachments, and amendments.  The County also reserves the right, at its sole discretion, to reject any and all applications or to cancel or reissue the Application Packet.

http://www.solanocounty.com/depts/genserv/purchasing/bids_rfps.asp

Rejection or Disqualification of Non-Responsive Applications

Actions whereby an application may be considered to be non-responsive and/or where the application may be rejected or disqualified, include, but are not limited to, the following:
· Applicant fails to submit application by the specified deadline

· Applicant fails to follow specified format or instructions
· Applicant fails to fully complete application
· Applicant fails to submit mandatory written verifications

1.10 Conflict of Interest and Application Restrictions

Any individual, company, or other entity involved in assisting the County in the development, formulation, or drafting of this Application Packet is disqualified from eligibility for this funding opportunity. Furthermore, no amount shall be paid directly or indirectly to an employee or officials of the County of Solano as wages, compensation, or gifts in exchange for acting as an officer, agent, employee, subcontractor, or consultant to the Applicant in connection with the funding under this Application.

1.11 Disclosure of Application Contents Including Proprietary Information

All applications and other materials submitted in response to this Application Packet become the property of the County of Solano.  Selection or rejection of an application does not affect this right.  All application information will be held in confidence during the evaluation process.  The original copy of each application will be retained for official files and will become public record after the award of a funding agreement, indicated by public release of an Evaluation Notice, to the extent allowed by the California Public Records Act.  By submitting an application, the Applicant acknowledges and accepts that the contents of the application and associated documents may become open to public inspection.

1.12 Severability

If any provision of this Application Packet is declared by a court to be illegal or in conflict with any law, the validity of the remaining terms and provisions shall not be affected; and, the rights and obligations of the County and Applicants shall be construed and enforced as if the Application Packet did not contain the particular provision held to be invalid.
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	REQUIREMENTS


2.1 General
Applicant must fully complete the application in the on-line format required by the County (See Application Instructions), responding to every question and attaching all necessary requested documents.
One (1) original and three (3) copies of the Application must be submitted to the County in a sealed package and be clearly marked:

“Application for SOLANO-BWSF’s-5500.DVA.05—Do Not Open”

Applications should be hand delivered or mailed to:

Solano County Office of Family Violence Prevention

Attn: Sylvia Hutson, Funding Coordinator

475 Union Avenue

Fairfield, CA  94533

Postmarking by the due date shall not substitute for actual receipt by the County.  Applications must be actually received by the Funding Coordinator no later than the Application Deadline time and date detailed in Section 1.2 Schedule of Events in order to be considered.  The County assumes no responsibility for delays caused by any delivery service.
2.2 Compliance with Laws and Regulations

Applicants must comply with all of the terms of this Application Packet and all applicable federal, State and County laws and regulations.
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	EVALUATION, SELECTION AND AWARD PROCESS


3.1 Compliance

The Funding Coordinator will open and review all applications to determine compliance with basic application requirements as specified in this Application.
3.2 Evaluation
The evaluation process is designed to award the funding to the applicant(s) who can best serve Solano County victims of domestic violence in compliance with California Welfare & Institutions Code §§18290-18309.5.  Applications are evaluated against the evaluation criteria set forth in Sections 2, 3, and 4 of the Application, including compliance with  or, in the case of a start-up shelter, a plan and timeline to comply with the criteria established in Welfare & Institutions Code sections 18291 through 18300, and NOT against other applications.  Applicants will be evaluated on:

· Qualifications and experience

· Strict compliance with basic shelter-based program services in Section 18294

· Access to additional services listed in Section 18295
· Access to services for persons with a physical disability as required by Section 18293(g)

· Staffing composition and advocacy efforts as directed in Sections 18297 and 18298
· Training requirements as mandated in Section 18297
· Fiscal reporting requirements as prescribed in Section 18299

· Location and security related to shelter facility as required by Section 18290
A maximum number of points will be assigned to each segment each subpart of Sections 2, 3, and 4 of the Application Packet, and evaluators will award points based on Applicant’s ability to demonstrate the extent to which the above criteria are met.
Each applicant will be scored on the percentage of total possible points awarded, based on whether they are an existing or proposed domestic violence shelter services organization.  Applicants scoring less than 50% of possible points will not be funded.    
3.3 Selection and Award

Upon completion of scoring by the Application Evaluation Team, the Funding Coordinator will calculate the average score (rounded to the nearest two decimal places) for each application and forward results to the Family Violence Prevention Officer.  The Family Violence Prevention Officer will issue a written evaluation notice to all applicants, identifying the apparent best evaluated applicant(s) and their respective funding award.  The notice shall not create rights, interests, or claims of entitlement in the apparent best evaluated applicant or any other applicant.  The County reserves the right to make an award without further discussion of any application submitted.
Upon Award, the apparent best evaluated applicant(s) shall execute the Funding Agreement within 30 days of notification.  If the Applicant(s) fails to sign and return the Funding Agreement, the County may elect, at its sole discretion, to award the Funding to the next apparent best evaluated applicant. 
3.4 Grievance Procedures

Any actual or prospective applicant who is aggrieved in connection with the solicitation or award of a funding agreement may protest to the Director of General Services.  The protest shall be submitted in writing to the Director of General Services, 675 Texas Street, Suite 2500, Fairfield, CA 94533, within seven (7) working days after such aggrieved person or company knows or should have known of the facts giving rise thereto.  All letters of protest shall clearly identify the reasons for the protest.  The protest must state the law, rule, regulation, or policy upon which the protest is based.  The Director of General Services shall issue a written decision within ten (10) working days after receipt of the protest.  The decision shall state the reason for the action taken; and inform the protester that a request of further administrative appeal of an adverse decision must be submitted in writing to the Clerk of the Board of Supervisors within seven (7) working days after receipt of the decision by the Director of General Services.
3.5 Public Inspection

The application files shall be made available for public inspection after final agreement award and upon receipt of a written public record request.  Applicants wishing to inspect the application files prior to the Funding Agreement execution date are encouraged to submit written requests immediately upon receipt of written evaluation notice.
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	APPLICATION INSTRUCTIONS


4.1 Mandatory Online Application
The County has provided a Funding Application in an electronic form.  The Application may be downloaded from Solano County’s website using the link below, completed in Microsoft Word and printed for signatures where appropriate.  When preparing their responses, applicants must click desired check boxes, adhere to form field character limits where indicated, and be aware of drop down field lists.   
(http://www.solanocounty.com/depts/genserv/purchasing/bids_rfps.asp)
4.2 Application Format
Notwithstanding the hard format imposed by the online application form, all Applicants must follow additional formats set forth herein:

· Use of standard, white  8 1/2" x 11" paper

· All application pages must include the following--
Header (top left hand corner, left justified)

County of Solano (Arial font size 8)

Application for SOLANO-BWSF’s-5500.DVA.05 (Arial font size 11)

Footer (center)

Sequenced page numbers (Arial font size 11) 


· All required attachments must be clearly marked and sequentially numbered.
· All responses, as well as any reference material presented, must be written in English, adhering to character limits where applicable
· All monetary amounts must be detailed in United States currency and rounded to the nearest whole dollar

· Where appropriate, foldouts containing charts, spread sheets, and oversize exhibits are permissible, provided they are clearly and properly labeled.
Failure to follow the specified format may, at the County’s sole discretion, result in the rejection of the Application(s).

4.3 Signatures

All signatures must be handwritten, legible and written in BLUE ink.  Signature stamps are prohibited.
